Our Ref: TI/G-86/LA 18001 (Tender) 30 July 202

Subject: Tender for conducting Accredited 5-days kad Auditors Training Course on
OHSMS 18001/IS 18001

Dear Sir,

National Institute of Training for Standardizati¢NITS) of Bureau of Indian Standards
(BIS), the National Standards Body of India, interid subcontract the work of conducting
Lead Auditors Training Courses on OHSAS/IS18001 8$) to organizations having valid
accreditation, during 2012-12.

Tender in two bids is invited by NITS to award tbentract. The General Terms and
Conditions, Technical Bid including Scope of Wodqd Financial Bid are enclosed. The
tender document may either be downloaded from celosite www.bis.org.inor may be
collected from our office at the above-mentionedrads on any working day i.e. Monday to
Friday during 0930-1700 hrs. Bidders are requesiagliote their most competitive offer for
conducting the above training course. The offesusth fulfil all terms, conditions and
requirements of the tender document including scdpeork.

The Technical and Financial bids shall be submittetivo separate sealed envelopes written
clearly “Tender No. TI/G-86/LA 18001 (Tender) — Technical BI” and “Tender No.
TI1/G-86/LA 18001 (Tender)— Financial Bid”. The duly filled Tender shall reach the office
of “Head, NITS” at the above address h$00hon or before20 Aug 2012 The tenders
received after thdue dateshall summarily be rejected.

The Technical Bids shall be opened on the closasgfiay of submission of tender at 1600
hrs or the next working day. The representativethefbidders may be present at the time of
opening of the tender, if interested. Financial Baf only those tenders shall be opened,
which qualifies in technical bid.

Thanking you,
Yours faithfully,

()
Sc F & HNITS

Encl.: as above



NATIONAL INSTITUTE OF TRAINING FOR STANDARDIZATION, NOIDA

Our Ref: TI/G-86/LA 18001 (Tender)

Subject: Tender for conducting accredited 5-days €ad Auditors Training Course on
OHSMS 18001/IS 18001 for the years 2012-14

GENERAL TERMS AND CONDITIONS OF THE CONTRACT

Sl Items Details
No
1.| Validity of the tender/offer The offer shall belidafor 90 days from the
date of the opening of the tender
2.| Period of Contract 01 09 2012 to 31 08 2014
3.| Last Date for Submission of Duly | 20 Aug 2012 (1500 h)
filled Tender

4.| Date of Opening of Technical Bids At 1600 hrs dmw tlast i.e. closing day of
submission of tender or the next working day

5.| Number of Courses planned in the Six (6) to (10)
year 2012-14

6. The Technical and Financial bids shall be submittetwo separate sealed envelopes
written clearly Tender No. TI/G-86/LA 18001 (Tender)— Technical Bitl and
“Tender No. TI/G-86/LA 18001 (Tender)— Financial Bd”. The duly filled Tender
shall reach the office ofHfead, NITS” at the above addredsy 1500hon or before20
Aug 2012 The tenders received after tthee dateshall summarily be rejected.

7. The representatives of the bidders may be presahedime of opening of the tender, if
interested. The FINANCIAL Bids of only those tenslshall be opened, which qualify in
technical bid.

8. Each page of the tender document i.e. technical fimdncial bid and general terms,
conditions including all annexure shall be dulyngd by the bidders as a token of
acceptance.

9. The terms, conditions and scope of work may benelge to cover more programmes in
the same period, if required.

10.The interested bidders may visit NITS to familiariwith the place, facilities and the
logistics available with NITS or may obtain infortien on any working day during
working hours (Monday to Friday, 1000-1700 hrs).

11.NITS reserves the right thereto without assigning i@ason to accept or reject any or all
tenders in whole or in part.

12.Required documents duly attested shall be subnstrextly as prescribed. Non-receipt of
any information or evidences with “tender” shaltahrejection of the tender.



13.The bidder shall enclose with the “tender”, the wtoents indicating the set up of the
organization (partnership, proprietorship, priitgted or public limited etc).

14.The Contractor (Successful bidder), after awardasftract, shall send his acceptance of
the Contract on his letterhead duly signed by theefCExecutive or Authorized Signatory
of the organization.

15.1f the services and the performance of the Cortdraist not found satisfactory by NITS
after the award of Contract, NITS shall reserve rilgat to terminate the Contract by
giving 15 days notice without assigning any reason.

16.The Contractor shall abide by the terms and camstindicated in the award of contract
letter and the tender document in all respects.

17.The forwarding letter of the tender shall containtlze required annexure in support of
their eligibility.

18.In the case of any dispute, the decision of thedH#aNITS shall be final and binding.

19.1n the event of any dispute or difference relatinghe provisions of the contract, the
same shall be settled amicably through mutual dsous, or shall be referred to the sole
arbitrator appointed by the Head, NITS.

20.The courts at NOIDA (Gautam Budh Nagar) alone shalle the jurisdiction in any
matter arising out of or relating to or touchingsthgreement.

Note: Any further clarification may please be ob& from the Head (NITS).



NATIONAL INSTITUTE OF TRAINING FOR STANDARDIZATION, NOIDA

Subject: Contract for conducting Accredited 5-dayd._ead Auditors Training Course on
OHSMS 18001/IS 18001 for 2012-13 and 2013-14

ENVELOPE 1 : TECHNICAL BID

Name of the Work: Conduct of Accredited 5-days Lead Auditors Cotse on OHSMS
18001/IS 18001 (OHSMS)

Tender Ref TI/G-86/LA 18001 (Tender)

1. NITS intends to organize six (06) to ten (10) addesl 5-days Lead Auditors Courses on
OHSMS 18001/1S 18001 for the years 2012-13 and -2@11.3

2. The bidder shall have prior experience in thisdfi@hd have conducted minimum 20 such
courses. Evidence to this effect is also requioeet submitted by giving details of dates,
venue and number of participants in each prograwmretter head of organizations.

3. The summary of feedbacks from participants for eafclast ten programmes organized
on the subject shall also be provided.

4. The bidder shall submit evidence of Accreditatidhe evidence shall also indicate the
period for which the authorization has been given.

5. The bidder shall provide faculty approved by Acdiebn Body for the course. The
Lead Faculty shall be a Registered Lead Auditom.9\inay provide the second faculty.

6. The bidder shall be able to organize and conduetcturse for NITS with an advance
notice period of 45 days by NITS or as decided miljyuHowever, the dates shall be
mutually agreed and fixed.

SCOPE:

1. The course shall be of 5-days (40 hours) duration.

2. Besides the basic understanding of OHSMS 180018®1, the course shall also cover
the guidance specified in IS 18001.

3. The course shall be accredited and in line with ®18S18001/IS 18001 and IS/ISO
19011.

4. The course shall include case studies and praeb@atises on auditing.
5. All the participants shall be provided with the mp of the all training materials,

exercises, case studies and auditing exercises. e&tra copy of each document shall be
provided for the organizer, i.e. NITS.



. Necessary facilities during complete working ho{@&30 h — 1800 h) for trainers shall be
provided by NITS. Overhead Projector, Laptop/CotapuLCD projector and other
logistics such as marker pens, transparenciesppbpying facility etc. shall be arranged
by NITS.

. Pre-course material and the Course manual shaltdeded in advance for distribution
to participants in case it is required.

. Total number of participants shall be 20 maximunr peurse and any extra
participant(s), if permitted by the course provjdgmnall be allowed to attend the course
and shall be eligible to receive the Certificate(s)

. All participants shall be provided with the Ceddies of successful completion in
accordance with the terms of Accreditation Schea.examination may be conducted
at the end of the course as per requirements afefitation Body. The Certificate shall
carry the logo of BIS and the signature of the Headlational Institute of Training for
Standardization, as well as that of the courseigesy

10.NITS shall provide training venue, lunch, tea étc.the participants. The courses are

likely to be organized at NITS, Noida. Howevere ttourses may also be held at other
stations. In case, the course is organized ouBelbi/NCR, the travel charges by air
(economy class) or train (AC Il) and stay arrangetm@s applicable to BIS Officers shall
be arranged by the bidder, which will be reimburssparately by NITS on the
production of proofs thereof.

This envelope shall be clearly super scribed
“Tender No. TI/G-86/LA 18001— Technical Bid".



NATIONAL INSTITUTE OF TRAINING FOR STANDARDIZATION, NOIDA

Subject: Contract for conducting Accredited 5-dayd_ead Auditors Training Course on

OHSMS 18001/IS 18001 for 2012-13 and 2013-14

ENVELOPE 2 : FINANCIAL BID

Name of the Work: Conduct of 5-day Accredited Lead Auditors Couse on OHSMS

18001/IS 18001 (OHSMS)

Tender Ref TI/G-86/LA 18001 (Tender)

1. This Envelope shall contain only the “Finandad” of Tender Document i.e. the rates
quoted.

2. No commercial/technical condition or qualificat of any sort shall be indicated by the

bidder in this envelope, otherwise the tender dimbummarily rejected.

. All the rates quoted shall be firm and inclaesof service tax and all other charges. Any
escalation of rates shall not be permissible dutivg validity period of the Contract.
NITS shall not pay any additional charges. Thesrabkall be inclusive of all local
expenses, whenever the programmes are organi2éd &t Noida. In case, the course is
organized outside Delhi/NCR, the travel chargesipyeconomy class) or train (AC II)
and stay arrangements as applicable to NITS Offiskiall be arranged by the bidder
which will be reimbursed separately by NITS on pineduction of proofs thereof.

. The bidder shall quote most competitive raersggpogramme, for each of the following:

a) When both faculty for the course are from Bidder

b) When only the Lead Faculty is from the bidder dmelsecond faculty from BIS

c) When both the faculty are from BIS

. Terms of Payment(in the case of successful bidder who will be gittee contract):

a) The contractor shall submit the bill for paymenthi one month of the completion
of the course in duplicate in the name of “Natiomastitute of Training for
Standardization, Noida”.

b) 100% payment shall be made after completion ofcth@se and submission of the
bill for the same. Normal processing time for thi frocessing for payment shall
be allowed.

c) TDS shall be deducted from the bill as per the aitaxg Income Tax rules.

This envelope shall be clearly super scribed
“Tender No. TI/G-86/LA 18001- Financial Bid”.



